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Kathylyn Sedgwick

Room 116

253-2571 ext 3130

Conference 3rd Period

e-mail  ksedg@esc17.net
 
9:51-10:40
Course Description:
Professional Communications blends written, oral, and graphic communication in a career-based environment. Careers in the global economy require individuals to be creative and have a strong background in computer and technology applications, a strong and solid academic foundation, and a proficiency in professional oral and written communication. Within this context, students will be expected to develop and expand the ability to write, read, edit, speak, listen, apply technology.

About the Instructor:
Mrs. Sedgwick is beginning her 27th year of teaching at Ralls. This is her 10th year teaching technology. Previous to that she taught English. 

Major Topics:
Active Listening
Clear Communications


Leadership

Professional Communications


Writing a Speech
Ethical Communications

Required Materials:
Laptop


Pen or Pencil and Paper


Folder with brads for notes and papers

Grades
40% daily work, minimum of 6


60% tests and projects, minimum of 2

This class is for only one semester. The second semester will be Web Mastering.
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